
How to access Teams using a mobile device 

1. Download the teams app from either Play or Apple store   

 

2. Open the app and sign in with your email account username and password.  

 

3. You will receive an email from your child’s class teacher inviting you to attend your child’s 

annual review – click yes on the invite.  

 

 

 

 

 

 

 

4. 5 minutes before the time of the meeting please open up your teams app 

 

5. Click on calendar inside the teams app 

 
 

 

6. Click join to join the meeting.  

 
 

7. Please ensure the Microphone does not have a line through it so that you can be heard. If 

you wish the camera to be switched on ensure there is no line through it. 

 
8. To hang up press the red button.  


